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SANT GADGE BABA AMRAVATI UNIVERSITY
SPECIAL NOTE FOR INFORMATION OF THE STUDENTS

(1) Notwithstanding anything to the contrary, it is notified for
general information and guidance of all concerned that a person, who has
passed the qualifying examination and is eligible for admission only to the
corresponding next higher examination as an ex-student or an external
candidate, shall be examined in accordance with the syllabus of such next
higher examination in force at the time of such examination in such subjects,
papers or combination of papers in which students from University
Departments or Colleges are to be examined by the University.

(2) Be it known to all the students desirous to take examination/
s for which this prospectus has been prescribed should, if found necessary
for any other information regarding examinations etc. refer the University
OrdinanceBooklet the various conditions/provisions pertaining to
examinations as prescribed in the following Ordinances-

Ordinance No. 1 : Enrolment of Students.

Ordinance No.2 : Admission of Students

Ordinance No. 4 : National Cadet Corps

Ordinance No. 6 : Examination in General (relevant

extracts)

Ordinance No. 18/2001 : An Ordinance to provide grace marks

for passing in a Head of passing  and

Inprovement of Division (Higher Class)

and getting Distinction  in the subject

and condonation of defficiency of

marks in a subject in all the faculties

prescribed by the Statute NO.18, Ordi-

nance 2001.

Ordinance No.9 : Conduct of Examinations

(Relevant extracts)
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Ordinance No.10 : Providing for Exemptions and Compartments

Ordinance No. 19 : Admission of  Candidates to Degrees

Ordinance No.109 : Recording of a change of name of a University
Student in the records of the University

Ordinance No. 6/2008 : For improvement of Division/Grade

Ordinance No.19/2001 : An Ordinance for Central Assessment

Programme, Scheme of  Evaluation and

Moderation of answerbooks and preparation

of results of the examinations, conducted by

the University, Ordinance 2001.

Dineshkumar Joshi
Registrar

Sant Gadge Baba Amravati University

PATTERN OF QUESTION PAPER ON THE UNIT SYSTEM.

The pattern of question paper as per unit system will be broadly
based on the following pattern :-

(1) Syllabus has been divided into units equal to the number of
question to be answered in the paper. On each unit there will
be a question either a long answer type or a short answer
type.

(2) Number of question will be in accordance with the unit
prescribed in the syllabi for each paper i.e. there will be one
question on each  unit.

(3) For every question long answer type or short answer type
there will be an alternative choice from the same unit. However,
there will be no internal choice in a question.

(4) Division of marks between long answer and short answer
type question will be in the ratio of 40 and 60

(5) Each short answer type question shall contain 4 to 8 short
sub question with no internal choice.



SANT GADGE BABA  AMRAVATI UNIVERSITY

Faculty of Commerce

% ORDINANCE NO. 156.

Examinations leading to the Diploma in -

(i) Financial Management (+ÉÌlÉEò |É¤ÉÆvÉ {ÉnÊ´ÉEòÉ)
(ii) Industrial Relations and Personnel Management (+ÉètÉäÊMÉEò

ºÉÆ¤ÉÆvÉ ´É ´ªÉÊHòMÉiÉ |É¤ÉÆvÉ {ÉnÊ´ÉEòÉ)
(iii) Marketing Management (Ê´É{ÉhÉxÉ |É¤ÉÆvÉ {ÉnÊ´ÉEòÉ)
(iv) Taxation (Eò®ú ÊxÉvÉÉÇ®úhÉ {ÉnÊ´ÉEòÉ)
(v) Office Management (EòÉªÉÉÇ±ÉªÉ |É¤ÉÆvÉ {ÉnÊ´ÉEòÉ)
(vi) Farm Management (¶ÉäiÉÒ |É¤ÉÆvÉ {ÉnÊ´ÉEòÉ)
(vii) Cost and Management Accountancy ( {ÉÊ®ú´ªÉªÉ +ÉÊhÉ ́ ªÉ´ÉºlÉÉ{ÉxÉ

±ÉäJÉä {ÉnÊ´ÉEòÉ)
(viii) Advanced Banking and Finance (=SSÉ +ÊvÉEòÉä¹ÉhÉ +ÉÊhÉ Ê´ÉkÉ

{ÉnẾ ÉEòÉ)
(ix) Export and Import Management (+ÉªÉÉiÉ +ÉÊhÉ ÊxÉªÉÉÇiÉ |É¤ÉÆvÉ {ÉnùÊ´ÉEòÉ),
(x) Public Relations (VÉxÉºÉÆ{ÉEÇò {ÉnùÊ´ÉEòÉ), and
(xi) Actuarial Science.

1. The Examination leading to the Diploma in (i) Financial
Management, (ii) Industrial Relations and Personnel Management,
(iii) Marketing Management, (iv) Taxation, (v) Office
Management, (vi) Farm Management, (vii) Cost and Management
Accountancy (viii) Advanced Banking and Finance, (ix) Export
and Import Management, (x) Public Relations , and (xi) Actuarial
Science shall be held annually at such places and on such dates
as may be appointed by the Board of Examinations.

2. Subject to compliance with the provisions of this Ordinance and
of any other Ordinances in force from time to time, an applicant
for admission to the examination shall have :

# (i) For Diplomas excluding Actuarial Science :

obtained a Bachelor’s Degree of this University or of
any other Statutory University whose Degree is
recognized as equivalent thereto by Sant Gadge Baba
Amravati University.

For Diploma in Actuarial Science :

obtained a Bachelor’s Degree in faculty of
Commerce or Degree of Bachelor of Science / Degree
of Bachelor of Arts with Mathematics and /or Statistics,
of this University or of any other Statutory University
whose Degree is recognised as equivalent thereto by
Sant Gadge Baba Amravati University; and

(ii) prosecuted a regular full time course of study for not
less than one acadmic year or a regular part time
course of study (extending over an academic year) in
a College or Department recognised for the purpose by
the University.

Provided that such an applicant shall be either
sponsored by his employer or he must have an
experience as Junior Executive in Industry or Business
or Government Service and keen desire to pursue this
course.

Provided further that subject to requirements of
admission indicated above, some fresh graduates may
be admited to this course on merit and in accordance
with the rules of the University.

3. Without prejudice to the other provisions of Ordinance No. 6
relating to the Examinations in General, the provisions of
Paragraphs 5, 8, 10, 27 and 32 of the said Ordinance shall apply
to every Collegiate candidate.

4. The fee for the examination shall be as per Ordinance No. 12.

5. An applicant for the examination prosecuting a regular course of
study to the Diploma Course shall not seek admission to any
other academic course in this or any other University.

6. (i) The examination for the Diploma course shall comprise
four papers of 100 marks each.

(ii) The 100 marks shall be distributed as follows :-
Marks

(a) Written Examination 80
(b) Sessional/Practical 20

  Note :- Sessional/Practical marks shall be awarded by the
Head of the College/ Department in consultation with

the teachers and shall be based on :-
(i) Terminal Examination,

(ii)  Case Studies, Project Report and Factory Visits etc.,
(iii)  Assignment, and  Term Report shall be based on

   (i), (ii) and (iii) above.

% As made by the Executive Council, dated 20-3-1978, and amended by the
Executive Council, dated 29-7-1978, 5-8-1978, and further amended by
Ordinance Nos. 3 of 1990, 20 of 1992, 4 of 1997, 9 of 1999, and 5 of 2006.

# Effective from the Academic sesson 2005-06.
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7. The scope of the subjects shall be as indicated in the Syllabus.
8. The Papers, Practical/Sessional, College Assessment in which a

candidate is to be examined and the maximum marks which each
Paper and College Assessment in Practical/Sessional carries and
the minimum marks which an examinee must obtain in order to
pass the Examination are detailed in Appendix-A* provided that
the Papers, Practical/Sessional College Assessment in which a
candidate is to be examined and the maximum Marks which each
paper and College Assesssment in Practical/Sessional carries and
the minimum which an examinee must obtain in order to pass the
Examination in Diploma in Marketing Management (Ê´É{ÉhÉxÉ |É¤ÉÆvÉ
{ÉnÊ´ÉEòÉ) Shall be as detailed in Appendix- B.

9. An examinee who is unsuccessful at the examination shall be
eligible for admission to the examination on payment of a fresh fee
prescribed for the examination together with an ex-student fee
shall be as per Ordinance No.12 and on compliance with the
conditions of the Ordinance in force from time to time.

10. An examinee who has failed at the Sessional/Practical examination
only shall be required to register himself afresh for doing the
Sessional/Practical work again in the College/ Department concerned
in the subject or subjects in which he so failed, on payment of a
fresh annual sessional fee shall be as per ordinance No. 12. Such
registration shall be done on or before the 16th August of the
academic year, at the end of which his Sessional/Practical marks
are to be submitted. The Head of the Deparment/College, shall, on
being satisfied about the completion of the Sessional/Practical of
such a candidate, send the fresh Sessional/Practical marks to the
University and these fresh Sessional/Practical marks shall be
taken into consideration for computing his result at the examination.

11. (i) Successful examinees obtaining 60% or more marks in
the aggregate at the examination shall be placed in the
First Division and those obtaining less than 60% but
not less than 50% in the Second Division.

(ii) Successful examinees obtaining 70% or more marks in
the aggregate at the examination shall be declared to
have passed the examination with Distinction.

12. Provisions of Ordinance No. 18 of 2001 relating to an Ordinance
to provide grace marks for passing in a head of passing and
improvement of Division (Higher Class) and getting distinction in
the subject and condonation of deficiency of marks in a subject
in all the faculties prescribed by the Statute No. 18, Ordinance,
2001 and of Ordinance No.10 relating to providing for Exemptions
and Compartments shall apply to the examination under this
Ordinance.

13. As soon as possible after the examination but not later than 30th
June next following theBoard of Examinations shall publish a list
of successful examinees.

14. Notwithstanding anything to the contrary in this Ordinance, no
person shall be admitted to this examination if he has already
passed the same examination or an equivalent examination of any
other Statutory University.

15. A successful examinee shall receive a Diploma in the prescribed
form, signed by the Vice-Chancellor.

* * * * *
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APPENDIX - A

Examinations leading to the Diploma in -

(i) Financial Management (+ÉÌlÉEò |É¤ÉÆvÉ {ÉnÊ´ÉEòÉ)

*(ii) Industrial Relations and Personnel Management (+ÉètÉäÊMÉEò ºÉÆ¤ÉÆvÉ ́ É
´ªÉÊHòMÉiÉ |É¤ÉÆvÉ {ÉnÊ´ÉEòÉ)

(iii) Taxation (Eò®ú ÊxÉvÉÉÇ®úhÉ {ÉnÊ´ÉEòÉ)

*(iv) Office Management (EòÉªÉÉÇ±ÉªÉ |É¤ÉÆvÉ {ÉnÊ´ÉEòÉ)

*(v) Farm Management (¶ÉäiÉÒ |É¤ÉÆvÉ {ÉnÊ´ÉEòÉ)

*(vi) Cost and Management Accountancy ( {ÉÊ®ú´ªÉªÉ +ÉÊhÉ ́ ªÉ´ÉºlÉÉ{ÉxÉ ±ÉäJÉä
{ÉnẾ ÉEòÉ)

*(vii) Advanced Banking and Finance (=SSÉ +ÊvÉEòÉä¹ÉhÉ +ÉÊhÉ Ê´ÉkÉ {ÉnÊ´ÉEòÉ)

*(viii) Export and Import Management (+ÉªÉÉiÉ +ÉÊhÉ ÊxÉªÉÉÇiÉ |É¤ÉÆvÉ {ÉnùÊ´ÉEòÉ)

*(ix) Public Relations (VÉxÉºÉÆ{ÉEÇò {ÉnùÊ´ÉEòÉ), and

(x) Actuarial Science.

Subject/ Theory/Practical/ Maximum Minimum
Paper Sessional/ College Marks Pass
Assessment Marks

Paper-I Theory Paper 80 32

Practical/Sessional/College 20 10     
50

Assessment

Paper-II Theory Paper 80 32

Practical/Sessional/College 20 10 
   50

Assessment

Paper-III Theory Paper 80 32

Practical/Sessional/College 20 10    
50

Assessment

Paper-IV Theory Paper 80 32

Practical/Sessional/College 20 10
    50

Assessment
____________________________________________________________________________________
Note : (1) Minimum marks for passing in paper as a whole including

Theory and Practical/Sessional or for passing at the Sessional
in a paper shall be 50%.

(2) Minimum pass marks for theory part of a paper shall be 40%

(3) Minimum aggregate marks for passing the examinaiton as a
whole shall be 50%

* Syllabus is not ready.
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=% APPENDIX - B

Examination for Diploma in Marketing Management

(Ê´É{ÉhÉxÉ |É¤ÉÆvÉ {ÉnÊ´ÉEòÉ)

Subject/ Theory/Practical/ Maximum Minimum
Paper Sessional/ College Marks Pass
Assessment Marks

Paper-I Theory Paper 80 32

Practical/ Sessional/College 20 10 
  

50

Assessment

Paper-II Theory Paper 80 32

Practical/ Sessional/College 20 10    
50

Assessment

Paper-III Theory Paper 80 32

Practical/ Sessional/College 20 10    
50

Assessment

Paper-IV Theory Paper 80 32

Practical/ Sessional/College 20 10    
50

Assessment

Paper-V Theory Paper 80 32

Practical/ Sessional/College 20 10     
50

Assessment

Paper-VI Theory Paper 80 32

Practical/ Sessional/College 20 10     
50

Assessment
_____________________________________________________________________________________

Note :- (1) Minimum Marks for passing paper as a whole including
Theory and Practical/Sessional or for passing at the Sessional
in a paper shall be 50%.

(2) Minimum pass Marks for Theory part of a paper shall be
40%

(3) Minimum aggregate Marks for passing the Examination as a
whole shall be 50%.

*  *  *  *  *

     

% Effective from Academic Sessin 1993 - 94
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SYLLABUS

PRESCRIBED FOR

DIPLOMA IN FINANCIAL

MANAGEMENT

Paper-I

MANAGEMENT AND MARKETING OF

FINANCIAL SERVICES

Objective  :

To acquaint students with the process of managing and marketing of
financial services.

Unit 1 : FINANCIAL INSTRUMENTS

1.1 Meaning and importance of financial services.

1.2 Financial instruments- Money and Capital market
instruments.

Unit II : FINANCIAL MARKETS.

2.1 Money market.

2.2 Capital market.

2.3 Stock exchanges.

2.4 Call money market.

2.5 Debts instruments.

Unit III: FINANCIAL SERVICES.

3.1 Mutual funds.

3.2 Hiring capital.

3.3 Venture capital.

3.4 Leasing.

3.5 Insurance

3.6 Factoring.

3.7 Underwriting.

3.8 Merchant banking.

Unit IV: INTRODUCTION TO MARKETING OF FINANCIAL
SERVICES.

4.1 Need and scope of marketing of financial services.

4.2 Users of financial services.

4.3 Regulatory framework of financial sevices.

4.4 Advertising and promotion of financial services.

4.5 Market segmentation and mix of financial services.

4.6 Maketing research in financial services.

Reference books :

1. Indian Financial System by M.Y.Khan, Vikas Publishing House.

2. Management of Indian Financial Institutions by R.M.Srivastava.
Himalaya Publishing House.

3. Monetary Economics, by suraj B.Gupta,S.Chand & Company.

4. Financial Markets and Institutions, by L.M.Bhole, Tata McGraw Hill.

5. Financial Markets and Services, by Gordon and Natrajan, Himalaya
Publishing House.

Paper II - COST ACCOUNTING

Unit - I Meaning & uses of cost accounting, various cost concepts,
organisation of cost accounting department and its integration
with other departments, estabilishing costing system.

Element of cost- Material cost -

Meaning of inventory objects of material and inventory control,
methods of Inventory control, ABC analysis, fixation of levels
etc. purchasing and storing procedure, Methods of inventory
valuation, pricing material issues and receipts, accounting and
control of normal and abnormal wastages.

Unit-II Methods of costing - single & output costing, contract costing,
process costing.

Unit-III Budgets & budgetory control-

Preparation of various types of budgets advantages & limitations
of budgetory control budgetory control reports to managements,
Reconcilation of cost and financial accounts.

Unit - IV Standard costing and variance analysis, meaning and
advantages.

Absorption costing.

Ref. Books

S.N.Maheshwari Cost and management Accounting.

C.T.Homgren Cost Accounting

Mztz.Curry and Frank Cost Accounting.

Rathnam & Raju Cost Accounting

Nigam & Sharma Advance Cost Accounting
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Paper III- MANAGEMENT ACCOUNTING

Unit-I Meaning, Nature, scope and objectives of management
accounting & financial management.

Interpreation and Analysis of financial statements Ratio
analysis,limitation of financial statements.

Unit-II Cash flow and funds flow statements and their analysis Concepts
of funds flows and, funds flow statements important steps in
preparation. Distinction between cash flow and funds flow
statements.

Unit-III Working capital management. Nature-concept, definition of
working capital, Need for working capital ditermenants of working
capital, computation of working capital. Management of cash &
receivables-introduction & objective Cash budget.

Unit-IV Sources of finance - Long term sources - Shares, debentures,
term loans.

Financial Institutions-Industrial finance corporation of India,
State finance corporation, Industrial credit & investment
corporation of India, Industrial Development bank of India.

Ref. Books

Khan & Jain Management Accounting

Hingorani, Ramnathan & Management Accounting

Grewal

Reddy,Appannaiah Financial Management H.P.H.

Shivastawa Reddy Business Finances-H.P.H.

Pandey I.M. Essentials of Financial Management-
H.P.H.

Paper -IV - INVESTMENT, TAX PLANNING & PROTFOLIO

MANAGEMENT

Unit-I Investment Criteria - Investment opportunities selection of
investment option Basic & Principles of Investment Risk
associated, balancing Risk & gain planning, personal investment.

Investment options-a) Life Insurance- objectives, How much to
insure, types of policies, group of Insurance, salary saving
scheme. b) Small saving schemes-salient features, post office
saving schemes PPF, saving certificates, national saving scheme.

c) Bank Deposits-benefits, Guide lines for fixed deposits with
Banks Different Deposits schemes. d) Units- Objectives,
Schemes, & plans, purchare & sale e) Mutual fund-Types,
working of mutual fund, Investment.

Unit-II Income from salary, House property, Business & profession.

Unit-III Tax planning - Introduction to tax planning, how to maintain zero
tax status through fixed income and investment. Tax planning
through capital gains.

Deduction- under income tax law, Permissible deductions and
rebate under sections, 80D,80G,80L and 88.

Unit-IV Introduction to portfolio theory,modern portfolio theory, capital
market theory, construction revision & valuation of portfolios.

Ref. Books

Mehrotra Income Tax Law & Practice

Singh Priti Investment Management -H.P.H.

V.A.Avadhani Securities Analysis & Portfolio Management -
H.P.H.

V.A. Avadhani Investment Management-H.P.H.

R.J.Briston The stock exchange & Investment

V.L.Mote & Captial Investment Dicision.

M.M.Malya

******


