B.Com.- II (NEP) (Semester-III)
VERTICAL- A: Major (Accounting & Taxation)

Level | Semester | Course | Course Credits | Teaching | University | Max.
Code Name Hours Exam Marks
Duration
5.0 1 401300 | Company 2 30 2 Hrs. 50
Accounting

Course Outcomes:
On completion of the course ‘Company Accounting’, students will be able to:

1.

Understand the processes of issuing, forfeiting, and re-issuing equity shares as well as
issuing the debentures.

Comprehend the meaning, characteristics, and need for valuing goodwill. Apply various
methods of goodwill valuation including Average Profit Method, Super Profit Method
and Capitalization Method.

. Understand the meaning, characteristics and need for valuing shares and debentures.

Solve simple problems using the Net Asset Method, Yield Method and Fair Value
Method for share valuation.
Prepare final accounts and financial statements of a company as per Schedule VI Part I

& 11 of the Company Act 2013.

Note: The syllabus must be understood, keeping in view the provisions of Companies Act, 2013

Unit Contents Teaching
Hours
Unit I e Share: Meaning of Shares, Characteristics of Shares, Issue, 8

Forfeiture and Re-issue of Equity Share, Practical problems

e Debentures: Definition, kinds of Debenture, issue of
Debenture, Practical problems

Unit II | Valuation of Goodwill: 7

e Meaning of Goodwill, Characteristics, Need of Valuation of
Goodwill

e Methods of Valuation of Goodwill

e Problems on: Average Profit Method, Super Profit Method,
Capitalization Method

Unit I[II | Valuation of Shares: 8

e Concept of Valuation of Share, Need of Valuation of Share

e Methods of Valuation of Shares

e Simple Problems on Net Asset Method, Yield Method and
Fair Value Method

Unit IV | Final Accounts and Financial Statement of Company (Schedule VI 7

Part [ & II) As per Company Act 2013

Total 50 Marks Division:

External Theory Exam (University level): Marks: 30

Internal Assessment (College Level) Marks: 20

Multiple Choice Question Test marks 10 (1 mark each MCQ) and Assignment marks 10

(Note: Continuous Assessment Tests as per NEP scheme)

Reference Books:

1.

Shukla M.C., Grewal T.S. & Gupta S.C.(2000) Advanced Accounts Vol.Il




® NN

10.

11.
12.

13.

14.

15.

16.

17.
18.

19.

Goyal B. K. (2024). Taxmann's Corporate Accounting (Set of 2 Vols.) Taxmann
Publications Private Limited, New Delhi

. Mohammed Hanif and Mukherjee Amitabha (2017). Corporate Accounting (2nd

Edition), McGraw Hill Education

Dr. Maheshwari S.N, CA Maheshwari, Sharad K. and Dr. Maheshwari Suneel K.
(2019). Fundamentals of Corporate Accounting (As per CBCS), Vikas Publishing House
Goyal V.K. and Goyal Ruchi (2019). Corporate Accounting, PHI Learning

Dr. Paul S. Kr. (2019). Advanced Corporate Accounting, New Central Book Agency
Naseem Ahmed (2017). Corporate Accounting, Atlantic Publishers & Distributors
Singh Sanjeev Kumar (2018). Corporate Accounting Theory and Practice, SBPD
Publications, New Delhi

Prof. Jagtap Subhash (2019). Corporate Accounting: Company Accounts, Amazon
Books

Ken Leo, John Hoggett, John Sweeting, and Jennie Radford (2024). Company
Accounting, 12th Edition, Wiley Direct

Gupta R.L. and Radhaswamy M.(2021). Corporate Accounting, Sultan Chand & Sons
Maheshwari S.N. and Maheshwari S.K. (2018). Corporate Accounting, 6th Edition,
Vikas Publishing House, New Delhi

. Dr. Golait Vasudeo & Dr. Karangale L. K. (2021).Company Accounting, Prashant
Publication, Jalgaon

Gupta R. L. & Radhaswamy M. (2018).4Advanced Accountancy Vol.-II Sultan Chand &
Sons, New Delhi

Dr. Shukla S.M. & Dr. Gupta K. L. (2023).4dvanced Accounting, Sahitya Bhavan
Publication, Agra

Maheshwari S.N. & Maheshwari S. K. (2018).4n Introduction to Accountancy, Vikas
Publication House New Delhi
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B. Com. II (NEP) Semester 111
VERTICAL- A: Major (Accounting and Taxation)

Level | Semester | Course Course Credits | Teaching | Exam Max.
Code Name Hours | Duration | Marks
5.0 11 401301 Company 02 30 2 Hours 50
Law

Learning Outcomes:

The students will be able to-

1) Articulate the primary purpose of the Act.
2) Describe and explain the various types of companies and their legal characteristics.
3) Comprehend the role of directors, officers, and shareholders in a company, along with

their rights, duties, and liabilities
4) Acquire a basic understanding of the documents necessary for forming a Company.
5) To learn about the rules governing the raising of capital, issuance of shares, and the

liability of company owners and officers.
6) Apply the principles of company law to hypothetical business situations.

Note: The syllabus must be understood, keeping in view the provisions of Company Act-

2013

Unit
No.

Contents

Teaching
Hours

1

Introduction to Company Law:

1.1 Introduction of Company, definition, and features of
Company

1.2 Classification of Company
1.3 Formation and incorporation of a company

1.4 Role of promoters and liability of the promoter

07

Corporate Governance and Legal Framework:

2.1 Memorandum of Association — various clauses, the
doctrine of ultra vires, and alteration of memorandum

2.2 Articles of Association — meaning, contents, and
alteration

2.3 Prospectus — definition, contents, statement -in lieu of
prospectus, shelf prospectus, Red Herring Prospectus

2.4 Mis-statements in Prospectus and their Consequences

08

Shares and Share Capital Management :

3.1 Definition of shares and various types of shares and
structure of share capital

3.2 Application, Allotment, and Forfeiture of Shares
3.3 Transfer and Transmission of shares

3.4 Share Certificate and Dematerialization of Shares

07

Company Secretaryship and Corporate Meetings:

08




4.1 Appointment, Qualification, and legal status of
Company Secretary

4.2 Rights, Duties, and Responsibilities of Company
Secretary

4.3 Various Types of Meetings

4.4 Secretarial work related to various meetings, notices,
Agenda, Minutes, and other formalities regarding the
meetings, Quorum for meetings, Proxies, voting, and Poll

Total 50 Marks Division:

External Theory Exam (University level): Marks: 30

Internal Assessment (College Level) Marks: 20

Multiple Choice Question Test marks 10 (1 mark each MCQ) and Assignment marks 10

(Note: Continuous Assessment Tests as per NEP scheme)

Books Recommended :

kW

* N

13.

Company Law and Secretarial Practice — N. D. Kapoor, Sultan Chand & Sons,
Educational Publishers, New Delhi.

Company Law and Secretarial Practice — Dr. S. M. Shukla, CS K. Jain, Sahitya Bhawan
Publications, Agra

Companies Act, 2013 With rules — By Commercial Law Publishers (India) Pvt. Ltd.
Company Law (Volume — 1) Rakesh Bhargava: Taxmann’s, New Delhi.

Company Law — Manoj Jagtap and Shaila Nibjiya, Saijyoti Publications, Nagpur
Principles of Company Law — M. C. Shukla, S. S. Gulshan, S Chand Company Ltd., New
Delhi

A Textbook of Company Law — P. P. Gogna, Chand& Company, New Delhi

Company Law: Ashok K. Bagrial, Vikas Publishing House Pvt. Ltd. Bangalore
Company Law: H. K. Saharaya, Universal Law Publishing Co., New Delhi

. Indian Company Law — Awatar Singh, Sultan Chand & Sons, New Delhi
11.
12.

Guide to Company Law: Procedures, M. C. Bhandari, Wadhwa& Company, Nagpur
Company Act- 2013 —Ravi Puliani, Mahesh Puliani, Bharat Law House Pvt. Ltd., New
Delhi

Business Law For Management By K.R. Bulchandani ,Himalaya Publishing
House,Nagpur.
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B.Com. II (NEP) Semester-I111
VERTICAL - A: Major. (Accounting & Taxation)

Level Semester | Course | Course Name | Credits | Teaching Exam Max.
Code Hours Duration Marks
5.0 il 401302 | Income Tax-I 2 30 2 Hrs. 50

Course Outcomes:

Students completing this course on Direct Tax Laws will be able to:

1. Define, distinguish, and apply the Income Tax's basic concepts and terminology.

2. Define and distinguish the various incomes exempt from tax.

3. Acquire the knowledge about various allowances, perquisites, and retirement benefits a salaried
person is entitled to compute income from salary.

4. Basic understanding of the components of income from Profits and Gains from Business and

Profession.
Unit Contents Teaching
Hours
Unit -1 | 1.1 History of Income Tax 7
1,2 Definitions of Assessment Year; Previous Year; Assessee; Person;
Gross total income; Total Income.
1.3 Concept of Agricultural Income and Casual Income; TDS.
1.4 Tax planning, Tax avoidance, and tax evasion
1.5 Incomes Exempted from Tax
Unit -2 | 2.1 Meaning of Salary 8
2.2 Allowances
2.3 Various Perquisites
2.4 Retirement benefits
Unit -3 | 3.1 Deductions Permissible from Salary 7
3.2 Computation of various allowances, perquisites, retirement benefits, and
Total Salary
3.3 Form No. 16 under the Income Tax Act
Note- numerical problems on total salary.
Unit -4 | 4.1 Basic Concepts of Profits and Gains from Business and Profession. 8
4.2 Deductions Expressly Allowed. (Admissible Expenses)
4.3 Inadmissible Expenses.
4.4 Numerical problems on computation of income on Profits and Gains from
Business and Profession.

Total 50 Marks Division:

External Theory Exam (University level): Marks: 30

Internal Assessment (College Level) Marks: 20

Multiple Choice Question Test marks 10 (1 mark each MCQ) and Assignment marks 10

(Note: Continuous Assessment Tests as per NEP scheme)

Books recommended:

1. Income Tax Law and Practice: Dr. H. C. Mehrotra and Dr. S.P. Goyal, Sahitya Bhavan
Publication, Agra.
2. Income Tax Law and Practice: Bhagawati Prasad,

W

Publications, Amravati.
4. Practical Approach to Income Tax : Dr. Girish Ahuja & Dr. Ravi Gupta.
SR ded N RN ; 1. HUAT AT S, MIA, Ffieey 37T qfsaisneleT , 3.

Income Tax-I : Dr. N.W. Jaswante, Dr. S.R. Raghuwanshi, Dr. V.W. Jaswante, Aadhar




B.Com.- IT (NEP) Semester-111
VERTICAL-A: IKS (Major Specific) (Accounting & Taxation)

Level Semester | Course Course Credits | Teaching | University Max.
Code Name Hours Exam Marks
Duration
History of
5.0 | 401303 Comgerce 2 30 2 Hrs. 50
Accounting

Course Outcomes: On completion of the course , students will be able to:

1.

Understand commercial governance during the Vedic and Post-Vedic periods, including
local markets and accounting practices.

2. Explore early maritime trade links and the evolution of international trade during these
periods.
3. Analyze community-based trade practices, including communal land ownership and co-
operative agriculture.
4. Examine the development of early financial instruments and the role of moneylenders in
the medieval economy.
5. Evaluate trade policies, state administration, and commercial law development.
6. Trace the evolution of indigenous accounting systems and their applications in different
historical eras.
7. Assess traditional financial practices, including ethical and moral dimensions.
8. Study commercial practices and accounting policies during the Mughal period and the
impact of colonial interactions.
9. Apply practical knowledge through case studies of accounting and business practices in
historical contexts.
Unit Contents Teaching
Hours
Unit I 1. Commercial Governance in Vedic and Post-Vedic Periods

1.1. Ancient Indian Marketplaces

e Role of local markets (Haat) in the Vedic period
e Accounting in Vedic Period
e Post-Vedic period: expansion of trade, agriculture and
Accounting
1.2. International Trade Relations and Influence 7

e Early maritime trade links of India with Mesopotamia and other
civilizations
e Evolution of international trade during the Vedic and Post-Vedic
periods
1.3. Community-Based Trade Practices

e Communal land ownership and cooperative agriculture
e Community-based savings and lending practices




Unit II 2. Commercial Innovations and Financial Systems from Gupta to
Medieval Periods

2.1. Financial Instruments and Innovations

e Evolution of early financial instruments (promissory notes,
Hundi)
e Role of money-lenders (Seths, Sahukars) in the medieval
economy
2.2. Trade Policies and State Administration

e Business reforms and policies of the Gupta Empire
e Role of regional kingdoms in shaping commercial policies
e State monopolies and regulation of commerce

2.3. Institutional and Legal Frameworks

e Development of commercial law and regulation
e Role of institutional frameworks in promoting trade (eg. Shreni

guilds)
e Legal codes and their impact on economic activities
Unit I Indigenous Accounting Systems and Practices

3.1. Origins and Evolution of Indian Accounting Systems

Early methods of record-keeping and accounting
Evolution from simple book-keeping to complex accounting
systems
e Indigenous accounting terminologies, methodologies and
formats
3.2. Accounting in Different Eras

e Accounting practices in the Gupta and Post-Gupta period

e Transition in accounting systems during the medieval era

e Influence of Islamic rule on Indian accounting practices
3.3. Traditional Financial Practices

e Role of indigenous financial practices in commerce

e Historical perspectives on debt investment, and risk
management

e FEthical and moral dimensions of financial practices

Unit IV 4. Trade, Commerce and Accounting in Medieval and Early Modern
India

4.1. Commercial Practices in the Mughal Period

e Overview of Mughal commercial and accounting policies and
practices
e Role of trade routes, markets, and ports under Mughal rule
e Proformas of Books of Accounts
4.2. Influence of Colonial Interactions

e Early interactions with European traders (Portuguese, Dutch,
British)
Impact of colonial policies on indigenous commerce and trade
Resistance and adaptation of Indian commercial practices during
colonial period

e Accounting Practices in Colonial Period

Practical Case Studies:
Accounting Practices in Lichchavi Ganrajya

Business Practices in Sher Shah Suri Regime

Total 50 Marks Division:

External Theory Exam (University level): Marks: 30

Internal Assessment (College Level) Marks: 20

Multiple Choice Question Test marks 10 (1 mark each MCQ) and Assignment marks 10

(Note: Continuous Assessment Tests as per NEP scheme)




Book Recommended:

1. Dr. S.S. Chandak & Dr. J.D. Gupta(2025) Ethical Foundations of Indian Commerce and Accounting,
Shri Balaji Prakashan, Nagpur

2. 31. °iseh TH.UH.T. I[Cl 3T (2025): FaeRl arforear Aot oliichet, A STelleil JehrleT, AT

Online OER:
1. Ancient double-entry bookkeeping - J.B. Geijsbeek - Google Books
2. A History of Accounting and Accountants - Google Books
3. A History of Financial Accounting (RLE Accounting) - Google Books
4. The Routledge Companion to Accounting History - Google Books
5. Global History of Accounting, Financial Reporting and Public Policy: Eurasia ... - Google Books
6. https://management.cessedu.org/sites/management.cessedu.org/files/7%20Market%200r%20Trad
€%20Centres%20in%20ancient%20India%2016th%20March.pdf
7. https://www.worldhistory.org/article/2114/trade-in-ancient-mesopotamia/
8. https://vajiramandravi.com/quest-upsc-notes/vedic-period/
9. https://books.google.co.in/books?id=al7ZOAAAAMAAJ&printsec=frontcover&dqg=0rigins+and+Ev

olution+of+Indian+Accounting+Systems&hl=en&newbks=1&newbks redir=0&sa=X&ved=2ahUKEwj8

6KediImMAXWIWGwWGHfvHBNI4ChDoAXoECAUQAw#Hv=0nepage&g=0rigins%20and%20Evolution%20

0f%20Indian%20Accounting%20Systems&f=false

10. 23 -36 Accounting Past present.pdf


https://books.google.co.in/books?id=_fQNAwAAQBAJ&printsec=frontcover&dq=ancient+accounting+in+india&hl=en&newbks=1&newbks_redir=0&sa=X&ved=2ahUKEwjTjKai_JqLAxVTc_UHHYViLecQ6AF6BAgIEAM#v=onepage&q&f=false
https://books.google.co.in/books?id=45qsAgAAQBAJ&printsec=frontcover&dq=ancient+accounting+in+india&hl=en&newbks=1&newbks_redir=0&sa=X&ved=2ahUKEwjTjKai_JqLAxVTc_UHHYViLecQ6AF6BAgNEAM#v=onepage&q=ancient%20accounting%20in%20india&f=false
https://books.google.co.in/books?id=zkhJAgAAQBAJ&printsec=frontcover&dq=ancient+accounting+in+india&hl=en&newbks=1&newbks_redir=0&sa=X&ved=2ahUKEwiR88eS_ZqLAxXlna8BHRlIAKg4ChDrAXoECAsQAQ#v=onepage&q=ancient%20accounting%20in%20india&f=false
https://books.google.co.in/books?id=5kGOAgAAQBAJ&printsec=frontcover&dq=ancient+accounting+in+india&hl=en&newbks=1&newbks_redir=0&sa=X&ved=2ahUKEwiR88eS_ZqLAxXlna8BHRlIAKg4ChDoAXoECAYQAw#v=onepage&q=ancient%20accounting%20in%20india&f=false
https://books.google.co.in/books?id=nhDu3CghZZgC&printsec=frontcover&dq=ancient+accounting+in+india&hl=en&newbks=1&newbks_redir=0&sa=X&ved=2ahUKEwjBkO73_ZqLAxX9UvUHHax1AAo4FBDoAXoECAcQAw#v=onepage&q=ancient%20accounting%20in%20india&f=false
https://management.cessedu.org/sites/management.cessedu.org/files/7%20Market%20or%20Trade%20Centres%20in%20ancient%20India%2016th%20March.pdf
https://management.cessedu.org/sites/management.cessedu.org/files/7%20Market%20or%20Trade%20Centres%20in%20ancient%20India%2016th%20March.pdf
https://management.cessedu.org/sites/management.cessedu.org/files/7%20Market%20or%20Trade%20Centres%20in%20ancient%20India%2016th%20March.pdf
https://management.cessedu.org/sites/management.cessedu.org/files/7%20Market%20or%20Trade%20Centres%20in%20ancient%20India%2016th%20March.pdf
https://management.cessedu.org/sites/management.cessedu.org/files/7%20Market%20or%20Trade%20Centres%20in%20ancient%20India%2016th%20March.pdf
https://management.cessedu.org/sites/management.cessedu.org/files/7%20Market%20or%20Trade%20Centres%20in%20ancient%20India%2016th%20March.pdf
https://management.cessedu.org/sites/management.cessedu.org/files/7%20Market%20or%20Trade%20Centres%20in%20ancient%20India%2016th%20March.pdf
https://management.cessedu.org/sites/management.cessedu.org/files/7%20Market%20or%20Trade%20Centres%20in%20ancient%20India%2016th%20March.pdf
https://management.cessedu.org/sites/management.cessedu.org/files/7%20Market%20or%20Trade%20Centres%20in%20ancient%20India%2016th%20March.pdf
https://management.cessedu.org/sites/management.cessedu.org/files/7%20Market%20or%20Trade%20Centres%20in%20ancient%20India%2016th%20March.pdf
https://management.cessedu.org/sites/management.cessedu.org/files/7%20Market%20or%20Trade%20Centres%20in%20ancient%20India%2016th%20March.pdf
https://management.cessedu.org/sites/management.cessedu.org/files/7%20Market%20or%20Trade%20Centres%20in%20ancient%20India%2016th%20March.pdf
https://management.cessedu.org/sites/management.cessedu.org/files/7%20Market%20or%20Trade%20Centres%20in%20ancient%20India%2016th%20March.pdf
https://management.cessedu.org/sites/management.cessedu.org/files/7%20Market%20or%20Trade%20Centres%20in%20ancient%20India%2016th%20March.pdf
https://management.cessedu.org/sites/management.cessedu.org/files/7%20Market%20or%20Trade%20Centres%20in%20ancient%20India%2016th%20March.pdf
https://management.cessedu.org/sites/management.cessedu.org/files/7%20Market%20or%20Trade%20Centres%20in%20ancient%20India%2016th%20March.pdf
https://management.cessedu.org/sites/management.cessedu.org/files/7%20Market%20or%20Trade%20Centres%20in%20ancient%20India%2016th%20March.pdf
https://management.cessedu.org/sites/management.cessedu.org/files/7%20Market%20or%20Trade%20Centres%20in%20ancient%20India%2016th%20March.pdf
https://management.cessedu.org/sites/management.cessedu.org/files/7%20Market%20or%20Trade%20Centres%20in%20ancient%20India%2016th%20March.pdf
https://management.cessedu.org/sites/management.cessedu.org/files/7%20Market%20or%20Trade%20Centres%20in%20ancient%20India%2016th%20March.pdf
https://www.worldhistory.org/article/2114/trade-in-ancient-mesopotamia/
https://www.worldhistory.org/article/2114/trade-in-ancient-mesopotamia/
https://www.worldhistory.org/article/2114/trade-in-ancient-mesopotamia/
https://vajiramandravi.com/quest-upsc-notes/vedic-period/
https://books.google.co.in/books?id=al7OAAAAMAAJ&printsec=frontcover&dq=Origins+and+Evolution+of+Indian+Accounting+Systems&hl=en&newbks=1&newbks_redir=0&sa=X&ved=2ahUKEwj86KedImMAxWlWGwGHfvHBNI4ChDoAXoECAUQAw#v=onepage&q=Origins%20and%20Evolution%20of%20Indian%20Accounting%20Systems&f=false
https://books.google.co.in/books?id=al7OAAAAMAAJ&printsec=frontcover&dq=Origins+and+Evolution+of+Indian+Accounting+Systems&hl=en&newbks=1&newbks_redir=0&sa=X&ved=2ahUKEwj86KedImMAxWlWGwGHfvHBNI4ChDoAXoECAUQAw#v=onepage&q=Origins%20and%20Evolution%20of%20Indian%20Accounting%20Systems&f=false
https://books.google.co.in/books?id=al7OAAAAMAAJ&printsec=frontcover&dq=Origins+and+Evolution+of+Indian+Accounting+Systems&hl=en&newbks=1&newbks_redir=0&sa=X&ved=2ahUKEwj86KedImMAxWlWGwGHfvHBNI4ChDoAXoECAUQAw#v=onepage&q=Origins%20and%20Evolution%20of%20Indian%20Accounting%20Systems&f=false
https://books.google.co.in/books?id=al7OAAAAMAAJ&printsec=frontcover&dq=Origins+and+Evolution+of+Indian+Accounting+Systems&hl=en&newbks=1&newbks_redir=0&sa=X&ved=2ahUKEwj86KedImMAxWlWGwGHfvHBNI4ChDoAXoECAUQAw#v=onepage&q=Origins%20and%20Evolution%20of%20Indian%20Accounting%20Systems&f=false
https://bcasonline.org/BCAJ%20Golden%20Content%202018-19/Articles/Jul%202018/23%20-%2036%20Accounting%20Past%20present.pdf

B. Com II (NEP) Semester 111
Vertical: D- Vocational Skills Courses (VSC)-Database Management Skill

Level | Semester | Course | Course Name | Credits | Teaching | University | Max.
Code Hours Exam Marks
Duration
Database
5.0 111 401309 Maﬂgﬁ?lflnem 2 60 2 Hrs. 50
1

Course Outcomes:

By the end of this course, students will be able to:

= Explain the basic concepts of database management systems and their applications.

= Navigate and utilize the interfaces of Microsoft Access.

= Design and create databases from scratch, including defining fields, data types, and primary
keys.

= Efficiently enter, edit, and manage data within tables.

= Import and export data between different formats and DBMS tools.

= Create and run various types of queries to retrieve, update, and manipulate data.

= Utilize criteria and expressions to filter and refine query results.

= Design user-friendly forms for data entry and navigation.

= Create comprehensive reports to organize and present data effectively.

= Utilize controls and calculated fields in forms and reports.

Unit Contents Teaching
Hours
UnitI | Fundamentals of Database Management: 15

1.1 Overview of database management systems (DBMS),
Database basics, their structure and their significance in data
management, Navigating the interfaces of MS Access 2016.

1.2 Creating and saving databases, MS Access objects.

1.3 Creating databases using blank and templates,

1.4 Customizing the Quick Access Toolbar.

Unit IT | Working with Tables and Data: 15

2.1 Creating data table in database view and modifying table in
design view,

2.2 Fields, its data types and field properties, setting
primary keys.

2.3 Entering, updating data in a table.

2.4 Importing data from external sources, adding and deleting
fields and record in importing data of table.

Unit III | Exploring queries and Data Retrieval 15

3.1 Introduction to queries and their structure.

3.2 Creating a query using simple query wizard, choosing
tables and available fields for query, saving query.

3.3 Modifying the query in Query Design, setting criteria
and expressions for queries.

3.4 Action queries: update, delete, append, make-table
queries and run queries.

Unit IV | Forms, Reports, and Advanced Features 15
4.1 Creating a form using the form wizard, Reviewing a form.
Customizing and designing forms using common access

controls, Data validation and user interface design.




4.2 Creating a report using report wizard. Formatting reports,
Grouping, filtering and sorting data in reports, Adding
calculated fields and summaries.

4.3 Report displays in different views, change page setting
and print report.

4.4 Exporting data in various file format like; Excel, Text, PDF
and Word Mail Merge.

List of Practical:

1)
2)

3)
4)
S)
6)

7)
8)

9

Creating a blank database.

Creating a “Student List” table In Design View, including field like; Student ID (Primary
Key), Stud Name (Student Name), Gender, DOB, City, State, Mob No, Sem Mark (First
Semester Mark), Per % (Percentage) and Result.

Viewing and adding the data in the “Student List” table In Datasheet View.

Modifying the column widths as necessary of the “Student List” table.

Creating and saving a Query using the Simple Query Wizard, from the “Student List” table
on the Selected fields, expressions and criteria.

Creating a form using the simple Form Wizard based on the “Student List” table on all fields
in Columnar layout.

Entering Data and saving records into the “Student Form”.

Customizing and designing “Student Form”. using Common Access controls, Data
validation and inserting image.

Creating a simple report using the Report Wizard based on the “Student List” table,
according to the specifications like- Use all fields, layout; Stepped, Orientation: Landscape
and Report Name; Student Report.

10) Adjusting the column widths in Design View of “Student Report” as necessary.
11) Adding a logo, title, page numbers, the date and time to the “Student Report”.
12) Change Page Setting and print “Student Report”.

Division of Total 50 Marks as follows:

* Theory paper College Level: 30 Marks

Division of Marks for Practical

Record Preparation 5 Marks
Practical Performance 5 Marks
Viva-Voce 5 Marks
Description 5 Marks
Total 20 Marks

Books Recommended:

1) Introduction to IBMPC & Applications-Taxali.

2) MS-OFFICE (PHI)

3) MS-OFFICE (BPB)

4) MS-OFFICE (TMH)

5) Alexander M., Kusleika R. (2015). Access 2016 Bible, Wiley Publication, USA

6) Dr. Rathod R. R. and Dr. Shegokar S. M. (2025). Database Management Skills, Sai Jyoti
Publication, Nagpur

Online OER:

1) https://support.microsoft.com/en-us/office/access-video-training-aSftb1ef-4cc4-4d79-
a862-e2ddabef38e6
2) https://youtu.be/x2ky_SdvOtM?si=1ZKJY-k4S3gP2nyf



https://support.microsoft.com/en-us/office/access-video-training-a5ffb1ef-4cc4-4d79-a862-e2dda6ef38e6
https://support.microsoft.com/en-us/office/access-video-training-a5ffb1ef-4cc4-4d79-a862-e2dda6ef38e6
https://youtu.be/x2ky_SdvOtM?si=1ZKJY-k4S3gP2nyf

B.Com.- II (NEP) Semester-III
VERTICAL- F: Corresponding to Major- Field Project/ CES
(Accounting & Taxation)

Level | Semester | Course | Course Credits | Teaching | University | Max.
Code Name Hours Exam Marks
Duration
Field
Project/
5.0 I 401312 | community 2 60 2 Hrs. 50
Engagement
projects

Course Outcomes:

1. The field based learning/ project should attempt to provide opportunities for students
to understand the different socio-economic context.
2. It should aim at giving students exposure to development-related issue in rural and
urban settings.
3. Students have opportunity to select real problem from field and understand actual
field situations regarding issue related to socio-economic development.
4. Students able to understand socio-economic problems and develop their solution,
policies or regulations.
Field work based on:
Assessment of this vertical shall be based on various socio-economic activities / practices.

Evaluation of Field Projects:

Module Unit Distribution of credit

1 Selection of Topic, Preparation of synopsis 2

Evaluation of above activities done by the concern teacher internally at college level.



